Scoring Rubric for Oral Presentations:  Group ___
Presenter _________________________________
[bookmark: _GoBack]
Criteria for Preparing and Submitting Assignment
1. All assignment must be word-processed, double-spaced, on one side of A4 paper with top/bottom margins of 1 inch and left/right margins of 1 inch respectively.
2. Include a title page with your complete name, student number, instructor’s name, course name, and the date submitted.
3. Pages must be numbered consecutively in the upper right hand corner.
4. Any references used must be cited using the Harvard Referencing Style. These references must be placed on a separate sheet of A4 paper entitled Works Cited centered at the top of the page. All entries must be typed in double-spaced within and between entries.
5. Assignments are due on dates indicated on the syllabus. Assignments submitted LATE will receive NO CREDIT unless an extenuating circumstances ONLY in the case of serious illness (doctor’s and dental appointments are not considered serious illness), death in the immediate family, or official school business prevents you from submitting your assignment, are agreed with the professor.  
5. Plagiarism is not acceptable. No points will be given for any assignment where plagiarism exists. Plagiarism includes copying information from another source (fellow student, magazine and online articles, published texts, etc.) without properly citing the source. 
7. Handwritten documents will NOT be accepted for credit. Assignments that contain inappropriate business topics and unacceptable language will receive no credit.

*Students are expected to attend class as indicated in the ZCU policies. Attendance will be taken regularly, AND may be taken at any point during the class period. Perfect attendance for all course days will result in (2) points added to the students final average. Only (1) class missed will result in (1) point added to the students final average. Points will not be awarded to students who leave prior to class dismissal. 
*Points may be deducted for students who do NOT actively participate in class. Extra credit points may be awarded for students who positively impact class discussion.
*Students who miss 3 classes whether consecutive or not, without an official excuse will be “excluded” from their teams by the instructor. Access and readmittance to the course will be denied until the students meets with the instructor with valid and official reason. 
*A maximum of only TWO(2) absences are allowed to pass the course.

Teaching Methods:
Lecture, exercises and individual and/or group activities

Academic Integrity

Academic integrity is a responsibility of all university students and faculty. Faculty members promote academic integrity in multiple ways including instruction on the components of academic honesty, as well as abiding by university policy on penalties for cheating and plagiarism.

Definition of Academic Dishonesty
Academic dishonest includes both cheating and plagiarism. Cheating includes but is not limited to (1) using or attempting to use unauthorised materials to aid in achieving a better grade on a component of a class; (2) the falsification or invention of any information, including citations, on an assigned exercise; and/or (3) helping or attempting to help another in an act of cheating or plagiarism. Plagiarism is presenting the words or ideas of another person as if they were your won. Examples of plagiarism are (1) submitting an assignment as it  were one’s work when, in fact, it is at least partly or wholly work of another; (2) submitting a work that has been purchased or otherwise obtained from an internet source or another source; and (3) incorporating the words or ideas of an author into one’s paper without giving the author due credit.

Students with Disabilities
To obtain disability related materials, referrals and services, students with disabilities must contact ______. Once verified, ODS(Office of Disability Services) will notify the course instructor and be given further instructions as to how the students can be accommodated in class. Failure to request such services in a timely manner may result to your grades being delayed and other matters that may arise pertaining to your condition. 
House Rul
	
Category
	
Scoring Criteria
	Total Points
	
Score

	

Organization
(12 points)
Group Assessment
	Defines background, methodology and importance of the topic.
	4
	

	
	Information is presented in a logical sequence.
States objective, and is able to identify relevant questions about the topic.
	4
	

	
	Outline is clear and carefully planned. Covers relevant topics to be discussed.  With detailed explanation of the tasks of each speaker.
	4
	


	
Content
(11 points)
Group Assessment
	Introduction is attention-getting, lays out the problem well, and establishes a framework for the rest of the presentation.
	4
	

	
	Material included is relevant to the overall message/purpose.
	4
	

	
	There is an obvious conclusion summarizing the presentation. Summarizes potential weaknesses (if any) in findings. Provides a ‘take-home’ message.
	3
	

	
Presentation
(13 points)
Individual
Assessment
	Speaker maintains good eye contact with the audience and uses body language appropriately (e.g., gestures).
	3
	

	
	Speaker uses a clear, audible voice and at an understandable pace. 
	3
	

	
	Delivery is controlled and smooth. Use of notes and cue cards are kept to a minimum. 
	3
	

	
	Speaker uses grammatically correct sentences with good pronunciation.
	4
	

	Audio/Visual Design 
(6 points)
Group Assessment
	Visual aids are well prepared, informative, and effective.
	6
	

	Q&A
(8 points)
Individual Assessment
	Was able to ask relevant and interesting questions using grammatically correct sentences.
	4
	

	
	Was able to answer questions convincingly & professionally with good grammar. 
	4
	

	
	Total Points
	50
	





